PBI International Secretariat is looking for a coordinator to work on key organisational messaging and discourses February – May 2010

Deadline for applications: 20 January 2010

Role of Messaging coordinator 

PBI currently has five projects in Colombia, Indonesia, Mexico, Nepal and Guatemala and 17 support groups in Latin America, North America, Australia and Europe and a London based international office. The governing body is the International Council made up of representatives of country groups and projects and at large members with particular areas of expertise.

Since its inception in 1981 PBI has grown in a decentralized way with each entity having a high level of autonomy. In terms of external communications this has meant a lot of inconsistencies in the way that we present our work. 

For the past three years we have been working to strengthen our cross organizational policies and strategies including an external communication strategy to enable us to promote PBI more effectively to disparate audiences, strengthen advocacy, gain funding and encourage greater involvement. 

For this reason we are looking for a Messaging Coordinator for 4 months to facilitate and manage the process of refining key messages and discourses.

Aims of this project

To help PBI to clarify key organisational messages and discourses so that we can speak with one coherent voice to strengthen our capacity to provide protection for human rights defenders through advocacy, fundraising, and gathering support for our work. 

Taking stock of what we already have

· An agreement from the PBI International Council that this work is high priority 

· An analysis of how PBI represents itself now

· A draft of key messages as they are now

· Motivated and skilled people working on the issue

Job description

· Formulation of an effective strategy to manage this process with the Publications Committee

· Convene and co-ordinate a working group and organize/minute conference call meetings

· Work with the International Secretariat, projects and key country groups to refine key messages and discourses based on our analysis of what already exists 

· Draft key messages after an internal consensus process making sure everyone who wants to participate has their voice heard 

· Passing the final proposed messages and discourses to the PBI International Council for approval

Essential requirements

· Experience of coordinating a team working on editorial and messaging issues

· A keen eye for detail

· Excellent communications skills

· Editorial/Journalism/Press office skills and experience

· A sound understanding of facilitating PBI’s consensus processes

· A high level of spoken and written English and Spanish

· Experience of working with PBI

Desirable

· Previous experience of successfully working on messaging for an international NGO

Remuneration

£1,400 fee for approx 14 days work

Accountability: The coordinator will be responsible to the PBI International Council through the Publications Committee for carrying out the agreed work in consultation with PBI entities.

Duration of assignment: Beginning of February 2010 and completed by the end of end of May  2010. 

Applications: Please send CV and a brief letter explaining the reasons for your interest in this post and how your skills and experience meet the criteria to Helen Yuill on iosupport@peacebrigades.org

Deadline for applications: 20 January 2010
----------------------------------------------------------------------------------------------------------------------------

Anticipated outcomes

Descriptions of the following: 

About PBI 

What is PBI, what does PBI do and where, why is PBI needed, what is unique about PBI)

Short description – no more than 3-4 sentences

Longer description – 1 page

What is protective accompaniment?

Short and longer versions

Who does PBI accompany and why?

Short introduction about the types of organisations/communities PBI accompanies then list of organisations and their areas of work. Aim in longer term to have a complete list of organizations, their areas of work, their beneficiaries, what difference has PBI accompaniment made to their work?

History of PBI including its origin and list of key dates

Description of guiding principles including what we mean by non-partisanship and non interference 

Description of PBI structure including the organigram and description of the role of types of entities and how they inter-relate

Description of each of the projects 

Short version of half page

Longer one of a page

For each Project

How many volunteers and staff does the Project have?

What does PBI [project] do? (the mandate for each project)

Why is PBI [project] needed?

Where was the origin of the PBI [project] 

What are PBI [project]'s key achievements to date?

Where does PBI [project] work?

What types of organisation does PBI [project] accompany?

What themes does PBI [project] work on? Why are these important?

Facts and figures

Total number of paid staff

Number of organizations PBI accompanies

No of field volunteers (total number in a year and average number) 

List of nationalities of field volunteers

List of IC board members and brief description of their background

No of country and associate groups and where they are

List of PBI’s key achievements to date

