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Peace Brigades International

Short Term Contract Offer – International Secretariat Evaluator

Peace Brigades International’s International Secretariat (ISec), the governing body of the organisation, is undertaking an evaluation of its functioning and structures as part of a broader evaluation process that includes PBI’s field projects and some country groups. 

To meet this goal, the International Council (IC) is looking to appoint an external evaluator, who will work as part of a two-person evaluation team and whose findings will be reported to the IC. 

The evaluations will take place in May, with reports completed by end June.

The main objectives of the ISec evaluation are to:

· Evaluate ISec procedures, structures, methods, strategies and overall performance.
 

· Identify strengths and weaknesses and make recommendations for improvement.

· Place the ISec evaluation analysis within the context of the broader PBI picture.
Selection criteria for Evaluator

· Practical experience in evaluation methods appropriate to NGOs

· Experience in organisational development

· Objectivity and independence

· Strong analytical and writing skills (English)

· Good communication skills (English)

· Ability to conduct some interviews in Spanish

· Email and telephone access to enable ease of information flow and interviews

· Intercultural skills / approach

· Knowledge of conflict resolution / prevention work

Salary and conditions

· The fee for this position will be €250/day for approximately 11 days’ work.

· Availability to travel to London required.

· All reasonable costs (phone, travel, etc) are covered by PBI

General Methodological Questions

To be defined in detail in discussions with successful candidate 

· The evaluation will mainly focus on the internal functions of the ISec but some external functions – e.g. publications and the web page – may also be covered. 

· The evaluation will be carried out in preparation for PBI’s triennial General Assembly in November and will be considered a complementary part of the overall evaluation process.

· The evaluation will inform the implementation of PBI’s 2005-2011 strategic plan, the first three years of which will be reviewed by the General Assembly.

· Individuals and constituencies throughout PBI will be consulted by telephone and/or email – including the International Office, IC, projects, and country groups. (Former PBI staff and IC members may also be consulted).

· Other stakeholders, including groups that PBI accompanies, may also be consulted (where appropriate, to be determined). 

Please return application form to the address below by MONDAY APRIL 14, 2008. References may be requested at a later stage. Only short-listed candidates will be contacted.
PBI International Office, Development House, 56-64 Leonard Street, London EC2A 4LT, Tel: +44-(0)20-7065-0775, Email: admin@peacebrigades.org


[image: image2.png]s raceorpeace




Peace Brigades International
Application

International Secretariat Evaluator

Short-term contract

Please use black pen or type, or send by e-mail

NAME :    

NATIONALITY:

ADDRESS:
  

Postal code :   

Tel(s):   

E-mail address:    

Please give detailed answers to the following questions, using the space you need:

1. Details regarding your educational background.

2. Details regarding your work experience (or include your most recent CV) 

3. What work experience or capacities do you feel you have that make you a good candidate for this job? (Please see the job description.) 

4.   Why do you want to work in this post?

5. Please add any other information that you consider relevant to your candidacy for this post, including any aspects related to the job description, calendar/timing, requirements, medical conditions that might affect your work, travel availability, etc.  

Signature:


Date:

� Not to be confused with a ‘personnel evaluation’ of the individual performance of staff or volunteers.
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